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It’s recommended to update your headshot once every two years to 
keep it consistent with how you look in real life. Here are some tips 
to keep in mind.  

•	 Hire a professional. If it’s in your budget, a professional 
photographer will capture a variety of great images.  

•	 Use natural light. Natural light is flattering, soft and easily 
adjustable.  

•	 Choose a simple backdrop. A solid backdrop in a neutral  
color will help keep the focus on you.   

•	 Look the part. Keep your clothing, hair and any makeup  
or jewelry professional and not distracting.  

•	 Relax. The camera can capture tension, so make sure you’re 
comfortable and relaxed. It’s the time to show off your fun 
personality! 


